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DATE:

February 22, 2018
TO:


Rady Faculty of Health Sciences Placement Coordinators
FROM:

Janesca Kydd, Legal Counsel
RE:


RFHS Student Placement Agreements
The University of Manitoba (UM) maintains placement agreements with a wide variety of external organizations and agencies, including each Regional Health Authority in Manitoba (RHA), for the practical training requirements of its students and learners (Students).  

For Students of the Rady Faculty of Health Sciences (RFHS), including each of its component Colleges, a standard form RFHS Student Placement Agreement (Agreement) has been developed to facilitate placements at placement sites that are not part of a RHA (Placement Site).  
Before using this Agreement, a UM placement coordinator (Coordinator) should first confirm that the Placement Site is not part of an RHA and that there is not already an agreement in place for Student placements.  The Coordinator may consult individuals from their Program, including their Program Director, Business Manager, Dean, or the UM Legal Office, for this purpose.  

To Complete the Agreement:

1. The Coordinator must fill in the blanks on the Agreement:  the date, the legal name of the Placement Site, address for notices, and again name of Placement Site on the signature page.  

2. The Coordinator must then send the Agreement to the Placement Site contact for signature.
3. Once the Agreement is received back, the Coordinator must then send the Agreement to the RFHS Dean’s Office for final signature.  Note UM legal approval is not required for this standard form document unless changes are requested. 

4. Once the Coordinator receives the Agreement back from the RFHS Dean’s Office, one fully signed copy of the Agreement must be:


(a) Retained by the Coordinator for Program record keeping purposes; 


(b) Sent to the Placement Site for their records; and


(c)  Sent to the UM Legal Office for its document retention purposes.  

Insurance:  

Note that registered Students participating in work experience are covered under The Workers Compensation Act (Manitoba).  However, for placements occurring outside of Manitoba or involving Students who are not Manitoba residents, separate insurance may be required.  Questions involving Student insurance coverage should be directed to the UM Office of Risk Management.  

Questions: For questions relating to RFHS Student placements, please contact RFHS Legal Counsel. Janesca.kydd@umanitoba.ca
Janesca Kydd
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