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Associated Hazards

1. Poor weather conditions

2. Poor visibility (fog, snow, sleet, light, glare, etc.)

3. Traffic (amount and vehicle types) 

4. Vehicle not appropriate for task or terrain
5. Road type and condition (including condition of planned work area) which may result in loss of control, poor traction, getting stuck, etc.

6. Vehicle breakdown (mechanical, poor tires, overloaded, etc.)

7. Driver condition (age, attitude, medication, overly emotional, drowsiness, fatigue, physical impairment, intoxication, drugs)

8. Driver Distractions (Distracting conversations, Retrieving or adjusting cargo, Reading, Note taking, Talking on a communication device, Using a laptop, Eating and drinking, Adjusting radio or console settings)
Mandatory Requirements
Training
1. Defensive Driving – optional (supervisors discretion)
2. Skid Control (required for those driving on unpaved roads or in slippery conditions)
3. Transportation of Dangerous Goods, if appropriate

4. WHMIS, if appropriate
Personal Protective Equipment

1. Fire extinguisher (multi-purpose, dry-chemical type) conforming to standard

2. Survival kit (Appendix A, General Field Operations), vehicle and personal as required
3. First Aid kit (Appendix B, General Field Operations)

4. Sunglasses 

Procedure
Pre-trip Planning
1. Review associated THA/SWP for tasks that will be performed on the trip such as: General Field operations, ball hitch trailers, ATV/snowmobile, etc.

2. Check the weather forecast. 

3. Check the road conditions. 

4. If required, plan alternate route, or postpone trip until conditions improve.

5. Complete itinerary and follow call-in procedure. 

Assessing the Vehicle
1. Confirm condition of the following: 
· defroster and windshield wipers.
· brakes, including the emergency brake.
· tires, including the spare and check for treadwear and correct inflation.
· condition of cargo barrier/restraint.
· steering and suspension.
· horn, lights, mirrors (rear view and side view). 

· exhaust system.
· occupant restraints.
· fluid levels: fuel, oil, washer fluid, brake fluid, transmission fluid, power steering.
· make sure cab is clutter free and free of items that may cause injury in a sudden stop or become lodged under the gas or brake pedal.
· ancillary equipment: fire extinguisher, survival kit, first aid kit, jack, lug nut wrench.  A proper seasonal survival kit is required for remote and long distance highway driving (for example: candle, sleeping bag).
· load vehicle to ensure even distribution and that load does not exceed carrying capacity of the vehicle.  Use vehicle appropriate to the weight to be transported.
2. Ensure windows and lights are clear. 

3. Familiarize yourself with where all controls are and how they operate.

4. Ensure that vehicle documents are up-to-date.

5. Ensure that insurance documents are up-to-date for vehicles that are crossing the U.S. Border.

6. For rental vehicles follow rental procedures.  Be aware that there are restrictions on vehicle usage (for example, the insurance on the American Express credit card states that rental vehicles are only to be used on paved roads and only cover vehicles of a certain retail value – be aware of implications of free upgrades to a luxury vehicle).

7. Perform safety circle check. 

8. Ensure that an annual safety inspection is conducted by a certified automotive technician.

Driving the Vehicle
1. Headlights must always be on while the vehicle is in motion.

2. Adjust driving to suit current road conditions.  For example, in adverse light conditions:

· reduce speed. 

· increase following distance.
· take extra care to watch for road hazards such as rocks, animals, pedestrians and cyclists. 

· don't overdrive your headlights.
· keep vehicle lights clean and properly aimed.
· Use sunglasses for bright sunshine or snow glare and use a sun visor.
· Avoid looking directly at oncoming bright headlights.

3. Slowdown, maintain a safe following distance and be alert for the following: 

· rain can result in slippery conditions and hydroplaning is a concern. Note: Cruise control should not be used when roads are wet or it is raining. Studies have shown that as tires hydroplane, the cruise control does not read accurately and that the vehicle is actually traveling as much as 10 kmh faster than the speedometer indicates. 

· bridges and overpasses freeze before roadways.
· high winds affect steering. 

· loose gravel.
· pay extra attention to oncoming vehicles. 

· in snowy or foggy conditions use your low beams to reduce glare.

4. Drive defensively and be aware of whom you are sharing the road with:

· vehicles approaching at intersections.
· pedestrians have the right of way.
· treat motorcycles as full size vehicles.
· maintain pace with traffic, but don't speed.
· avoid congested routes when possible.
· if in doubt or to avoid an accident, yield to other vehicles.

5. Obtain necessary permissions to drive on private roads.

6. Test traction by gently applying brakes at a slow speed. 

7. Properly brake under various road conditions. (ABS brakes should not be pumped).
8. Watch for construction signs and obey directions. 

9. Be cautious when entering private roads, farmer's fields or other areas which may or may not support a vehicle (muddy roads, crevasse due to run-off etc). 

10. Be trained in safe driving techniques.

11. Do not drive with any physical or mental limitations that may impair driving:

· Do not drive when you are tired – take rest breaks as required.

· Do not drive while impaired or taking medications (drugs) which could impede driving ability.
· If traveling with another individual, share the driving responsibilities if on a long distance trip.

12. Make sure you are not using a cell phone, Blackberry, or any other form of communications device while driving.  This includes “hands-free” technology.  You must stay focused on the task at hand (driving); always pull safely to the side of the road and park your vehicle in a safe location prior to using these communication devices.

13. Be aware that specific Driver Distractions "not permitted" while driving include, but are not limited to:

· Distracting conversations.
· Retrieving or adjusting cargo.
· Reading.
· Note taking.
· Using a laptop.
· Adjusting radio or console settings.
· Eating and drinking.
14. Where possible, all vehicles should be parked to avoid the need to move in reverse when leaving the parked space.  When moving in reverse is unavoidable, the driver must ensure the path is clear at the rear of the vehicle; use a signal person to give directions and honk the vehicle’s horn before proceeding.

15. Employees are not permitted to pick up hitchhikers except in emergencies.
Post trip procedures

1. Clean vehicle.

2. Leave the vehicle in good operating condition with all fluids topped up for the next user.

3. Report and rectify any problems encountered with the vehicle during the trip (with your supervisor’s approval) or report them to the fleet manager. 

4. Remember that all accidents that cause damage to government vehicles must be reported under the Hazardous Occurrence Incident Report (HOIR) procedures.
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