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Guidelines for Advisors/Supervisors

Expectations of Advisors

In the context of human research ethics, advisors are responsible for supervising their
student’s research ethics protocol development and implementation.

Advisors must:

ensure that the student is aware of the REB timelines and plan their research activities
accordingly.

ensure the project is well developed before preparing the protocol submission.

review the full submission including all appendices to ensure the documents are in final
form before submission to the REB.

support the student in responding to REB feedback as appropriate.

advise the student on continuing ethics review requirements such as amendments,
renewals, and closures.

ensure the student communicates with the REB if there are any deviations from the
REB-approved protocol in a timely manner.

ensure the student adheres to the University’s Ethics of Research Involving Humans
policies and procedures.

ensure the student adheres to the Responsible Conduct of Research policies and
procedures.

Advisor Review and Sign-Off

The Advisor will receive an Advisor Sign-Off email notification along with a To Do List task to
sign off on the initial application or follow-on submission

To review the initial application or follow-on submission:

Click on the Complete the Initial Application link in the To Do List

Note: If this is a follow-on submission the type of submission being completed would
replace “Initial Application”
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https://umanitoba.ca/research/opportunities-support/ethics-compliance/ethics/fort-garry#research-ethics-board-review-process
https://umanitoba.ca/research/opportunities-support/ethics-compliance/ethics/fort-garry#human-ethics-policies
https://umanitoba.ca/governance/governing-documents-research#responsible-conduct-of-research

To Do List

= [3 TEMP-HE2023-1826 (Student,
Research) - Create Human Ethics
Protocol - (Submitted: ) - Student
Protocol - (Date Assigned:
06/23/2023)

Complete the
Initial Application

- The Advisor can edit the submission. Research members will also see the new Team
Changes tab that will collect changes made. This tab will display all changes made.

- Team Changes tab will display no new changes if this is the first time the Advisor is
getting the submission. If the submission is sent back to the PI or other research
members and changes are made, the Advisor will see those new changes here when
they receive the task again.

Protocol Number: TEMP-HE2023-
1826 Initial Application
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Continuing Ethics Review

As outlined Article 6.14 of the TCPS 2, ethics protocols are approved for one year only. The
protocol expiry date can be found on the Protocol Approval letter. If a study continues beyond that
date, the ethics protocol must be renewed before the expiry date. It is the responsibility of the
researcher to ensure that they do not continue the study without ethics approval. Once studies are
complete, a protocol closure is required to close the study.

Undertaking research with human participants without ethics approval is a breach of the TCPS2,
the University’s Ethics of Research Involving Human’s Policy, and the University’s Responsible
Conduct of Research Policy.



- Before the student graduates:
o Ensure they close their protocol.

o If you wish to continue the study, ensure the student changes the PI role to you in
RAS.

- Student access to RAS is lost once they graduate.

o Itis your responsibility to close any open protocols after your student loses
their system access.

o Contact humanethics@umanitoba.ca for next steps.
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