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Purpose
This standard operating procedure (SOP) describes the Coursework Research Review
Committee (CRRC) process.

Scope
This SOP pertains to the establishment and management of CRRCs at the Institution.

Responsibilities
All faculties, schools, colleges, and departments are responsible for ensuring that the
requirements of this SOP are met.

REB Chairs and Office of Human Research Ethics Personnel are responsible for ensuring
that the requirements of this SOP are met.

All members of the Institution’s CRRCs are responsible for complying with this SOP, the
TCPS2, and the Institution’s policies and procedures.

Procedure

In circumstances where the frequency or nature of course-based research warrants, the
REB Chair may delegate the review of course-based research projects to a formally
constituted department- or faculty-based CRRC.

The purpose of the CRRC is to review all proposals submitted by students within the
CRRC'’s purview who plan to collect data from human participants while taking a course,
where data will be used solely within and for that course. This includes course-based
activities whose primary purpose is pedagogical (e.g. assignments in research methods
courses that require students to collect or access data from human participants).

The CRRC must comply with the TCPS 2 and The Ethics of Research Involving Humans
Policy and Procedure. Everything that applies to an REB within these policies and
procedures, also applies to a CRRC.

The CRRC shall be chaired by the Associate Dean, Research/Research Liaison Officer of
the Faculty/School/College or their designate. Members of the CRRC will be appointed to

review student protocols on an ad hoc basis depending upon the expertise required for the
review.

The CRRC Chair shall arrange for review of each student submission and is responsible for
communicating all CRRC decisions to the student in writing.
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CRRC Chairs are encouraged to consult with REB Chairs before making decisions to
approve or not approve a proposal where ethical issues may fall falling outside their
expertise.

Students must receive approval from the CRRC before interacting with any participants or
collecting any data.

After the studies have been completed, students must close their studies in writing by
providing a final summary report to the attention of the CRRC Chair.

The CRRC shall require and maintain minutes of CRRC meetings, records of protocol
submissions, and all recommendations and decisions resulting from the reviews in the form
of a report.

The CRRC shall provide this report to the REB under which it has been constituted, to
enable the REB to fulfill its responsibility for ethics oversight. Reports shall be submitted to
the OHRE two weeks prior to the June and December REB meetings and will be added to
the REB agenda.

Each CRRC must develop and operate in accordance with this SOP and its own Terms of
Reference. CRRC SOPs shall be developed in consultation with an REB Chair.
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