


How to Get Started using WebEx

How to Get Started using WebEx
Access to Cisco WebEx requires an account. To request one, please contact the IST Service Desk: 
Information Services and Technology 
123 Fletcher Argue 
University of Manitoba, Winnipeg, MB R3T 2N2 Canada 
Office: 204-474-8600  Servicedesk@umanitoba.ca 
First Time Login 
When your account is created, you will receive an email from Cisco with the subject “University of Manitoba has invited you to Cisco Webex.”
Follow the email instructions if this is your first time logging into Cisco WebEx:  
1. Locate the Cisco WebEx invitation email.
2. Select “Activate.”
     
 


3. Create a new password. [image: ]
4. Once you have your password created, the following webpage will open. https://umanitoba.webex.com/ 
5. Click “Sign In” to enter your meeting room. 
[image: ]
6. Once signed in, you can start or schedule a meeting using the web app. [image: ]



Start A Meeting Using the Web App

Click on [image: ]
When starting up a meeting for the first time, you will be prompted to allow the site access to your camera and microphone.
[image: ]
You can select “Remember this decision” and then click “Allow.”
A preview window will open that will allow you to enable and disable your camera and audio before starting the meeting.
[image: ]
Click “Start meeting,” and your browser will open the meeting room.
Once in your meeting room, a control panel will be at the bottom of the page, allowing you to access the different functions and features.
[image: ]
Adding/Inviting Participants
You will need either your meeting room link or meeting number to invite participants to your meeting.  The information is available by clicking the “i” in the upper left corner of the meeting window.
[image: ]
To end the meeting, click the red X  and select “End Meeting.”
[image: ]
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From: Cisco <webex_comm@webex.com>
Sent: March 12, 2020 8:49 AM

To: < @umanitoba.ca>
‘Subject: [EXTERNAL] UNIVERSITY OF MANITOBA has invited you to Cisco Webex

Caution: This message was sent from outside the University of Manitoba.

alalin
cisco Webex

Get started with
Cisco Webex.

Start using Webex today to have conferences with
anyone, anywhere, anytime. Communicate, create, and

collaborate more effectively. Get more done in less time.

Activate

After you activate your account, you can find your
meeting room here:

https://Jumanitoba.webex.com

Keep the discussion going after the meeting with

Webex Teams.

The Webex team
Need help? Contact us.
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Password Requirements

Must contain

At least 8 characters

At most 256 characters
Atleast 1 lowercase alphabetic
character (a, b, c...)

At least 1 uppercase alphabetic
character (A, B, C...)

Atleast 1 number (1, 2, 3...)

At least 1 special character (~!
@H$%"&*()-_=+[1{};:,.<>/?)

Must not contain

Your name, or email address




